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* * Security Information 

17 July 1953 

PJSBSOf&EL DIRECTOR JlEsORAimj MO, 52-53 

SUBJECTS Part-Time and ff 3uriiroer»Gnly n Employment of Dependents of Agency 
rorsonnel 


she Acting Deputy Director (Administration) haa approved the 
employment of depertdente of Agency personnel for- clerical duties, on a 
.par^-tirae or "stawnereonly* basis, except for asoigniaent to BD/P Staffs 
ur DiYisions and the Off ice of Current Intelligence , Dependants an re- 
f erred to herein will include sons and daughters lo years of age or over, 
ana wives or husbands, except wives or husbands who were not married to 

«*£?•*»* * imn his or her fiai fieli instigation was conducted c 

indivicaisls other than dependents as defined above will not be const .fared 
for this type of employment, 

2 C . Die Director of Security will issue special secret clearances for 
dependents to bo hired for part-time or *s>.m ler-only” duties, Upon entering 
TL**^ $ bhey be t- wVf!Xl special security indoc trination by the Security ' 

Juice ana they will be issued limited passes which will restrict their 
rovsraenta to the general area of their ei^ployment, Die Material with which 
,.hey will be working will be classified no higher tiian r 'becret M „ it will 
be the responsibility of stash office concerned to establish adequate super- 

^ s ? ur! otter necessary safeguards to insure auforoauant of these re- 
strictions „ 

3® t Part-time and ^suitMcu^oiily" employees will be hired on a con- 
tractus* oasis, They will be ©larged against regu ar T/0 vacancies and 
exkiioiig ceiling limitations will be maintained, however, it will be per- 
missible to slat a part- 1 line or 'hnunraer^only* 1 employee against a position 
enctia-ered by an applicant who is in process for full-time employment, 

..hen the full-time employee enters on duty, the part-time or '’suEiaer-anly* 
mployea will be reassigned, if possible, or ,ds contract will be teraJnatedo 
foJ~wrfing hourly rates of pay are established for individuals to be . 
hired under tlda authorltyg 
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- Part*tine and "sunraen-only" employees will not attend regular 

fofSff?’ courses i, They <ill s however , attend the one- or two-day 

clerical indoctrination course at the time or entry on duty* 

5o Personal and tec.mlcaL qualifications and medical and security 
roquxreroents under tills arrangement will he just as exacting as for regular 
staff employment Personal interviews will be conducted by the Personal 
bivision at Roan ICO, 2h30 E Street, Ih b. Each dependent 
processing will be required to complete tree co des of the 
^tateiiQnt , one copy of the Supplement to tee Personal 
lii* tory statement and a Report of i lexical Examination 9 

6<, A Standard Form £>2, Request for Personnel Action, will bo re- 
quired in each case from offices desiring to utilize tlds arrangement, 

n^™o Pr T S3inC "Pf b ! in f tiat ' ed 011 Forn Ito = 37-10U, Request for Security 
Clearance ^ Upon receipt of notice or security clearance from the Security 
Office, existing entrance on duty procedures will be followed,. Upon success- 
ful entrance on duty, the individual will sign a special contract which will 
have oeon prepared in advance by the Appointment Clerk, Distribution of 
copies of the contract will be effected as indicated by the distribution 
schedule printed thereon, 

. 1x1 *Hition, tlie Acting Deputy Director (Administration) has ap- 
proved the use of dependents, as defined above, in crafts and trades 
positions o 
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